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ITPABHIIA ITOJIb30BAHHA IIIKOJIBHOH BHB/THOTEKOH'

TI'ocyoapcmeennozo 0100ncemnozo odueodpazosamenvnozo yupedxcoenus «Huxcnexamcrasn
wKona Ne 23 0na oemeit ¢ 02paHuUYEHHBIMU 603MOHCHOCHIAMU 300P0BHA)

1. Obugue nonoscenus.

1.1. bubauorexka sBigeTcs yacTbio 001E00pa30BaTEIBLHOIO YUPEKACHUS M obecrieunBaeT
yueOHO-BOCIUTATEIBHBIN NIPOIEcC HEOOXOAUMBIMH JJOKYMEHTAMH.
1.2. JlokyMeHT - HOcUTeNlb MH()OPMALMK B TPaJULIHMOHHOM, DJEKTPOHHOM WM MHOM BH/JIE
(yueOHUKH, Xy/I0/KECTBEHHAS JINTEPATYPa, CJIOBAPH, CIIPABOUHUKH, METOIMYECKas JIUTepaTypa
UT.IL)

2. llopsaook nonbv306anus OudIUOMEKOIL.
2.1.Yuanmecs WIKOJABI 3alUChIBAlOTCS B OHMOJMOTEKY B WHIAMBUIYAJIBHOM IOPSAKE B
COOTBETCTBMM €O chOMcKamMu KiaccoB. [leparoru, corpy/aHUKH 00pazoBaTeNbLHOIO
YUPEIKIEHUS, POAUTENIH YUALLIUXCS 3aIIUCBIBAIOTCS NPU HAJIMUYUHU [1acIopTa.
2.2. Ha xajxJ0ro yuTaTess 3anoHsIeTCs YMTaTeIbCKuii (hopMyJisp YCTAaHOBJIECHHOIO 00pasiia.
GQopmynsp dYuTaTenas ABIAAETCA JOKYMEHTOM, YAOCTOBEPSIOUIMM (akT W Jary BblJayu
O6ubnuoreyHoro ﬂéxyMeHTa.
2.3. Ilpu szanmcu B OMOMMOTEKY 4YMTaTelb A0DKEH ObITh oO3HakomsieH ¢ llpaBuinamu
[10JIb30BAHUSI LIKOJABHOH OMOIIMOTEKON U MOATBEPAUTH 00A3aTEILCTBO UX BBIMOJIHEHHUS CBOCH
MOAMKUCHIO B GOpMYJIsipe YHTATENS.
2.4. Ha 1omM NOKYMEHTBI BBLAAIOTCS YUTaTEIsIM cpokoM Hal4 pueit. KonmnuecTBo dK3eMIIISIPOB,
BBIJIAaHHBIX €IMHOBPEMEHHO (HE cuuTas y4eOHMKOB), HE JIOJDKHO MPEBBIIATH TISITH.
2.5. Ilepuonnyeckue U31aHus BbIJIAKOTCS HA 7 THEH.
2.6. Cpok moJsib30BaHUsl MOXKET OBITH IPOJUIEH, €CJAM Ha JIaHHBIH JOKYMEHT HET CIpoca co
CTOPOHBI JPYIHX YU TATENIEH.
2.7. Yuebuas, MeToguyecKas JWTEparypa BBIAACTCA YMTATENAM (rejaroram) Ha CpoK
06ydeHHs B COOTBETCTBHHM C NpOrpaMMoii (¢ 06s3aTesbHOl mepeperucrpauueii B Havaie,
KOHLe yueOHoro roja). JlureparypHsie Npou3BeeHUs, U3ydaeMble 110 [IPOIpaMMe Ha ypoKax,
BBIIAIOTCS HA CPOK B COOTBETCTBHH € TIPOrPAMMOii H3yIEHHS.
2.8. Ouepennas Bbl1avya JOKYMEHTOB M3 (pOoH1a OUOIMOTEKH YUTATENIO IPOU3BOJUTCH TOJBKO
[ocjie BO3BpaTa B3sThIX UM paHee, CPOK MOJIb30BAHMS KOTOPBIMU UCTEK.
2.9. Penkue ¥ 1neHHbIE KHUIH, allbOOMBI, €/IMHCTBEHHbIE K3EMILIAPBI CIIPABOYHBIX M3/IaHHI. a
TAKXKE JIEKTPOHHBIE HOCUTENIN HH(DOPMALIMU HA JIOM HE BBIAAIOTCS.
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ﬂpaauna BBOAATCS HAa HEOMPEAC/ICHHbIH CPOK.



3. IIpaga u odsa3annocmu nonvioeamenei 6UbIUOMEKU.

3.1. [Toab3oBaTein OHOJIHOTEKH HMEIOT NPAaBO:

a) moJy4arth MOJHYI HH(pOpManuio o cocraBe OubiauoreuHoro ¢onga, MHOOPMALMOHHBIX
pecypcax | MpeaocTaBisieMbIX OMOIHOTEKON yemyrax;

0) 10JIb30BaTLCS CIpaBoOYHO-OubIMOrpaduueckum annaparom OUOIHOTEKH;

B) 110JIy4aTh KOHCYJIbTAIIMOHHYIO MTOMOIIL B TOMCKE ¥ BEIOOpPE HCTOYHMKOB HHPOPMALIUH;

r) 1mojiyyaTb BO BPEMEHHOE TMO/Ib30BaHME Ha aOOHEMEHTE M B YMTAJLHOM 3aji€ IeYaTHBIC
U3/1aHUs U JIPyTrUe HCTOYHUKH MH(OpMaLnu;

1) IPOIIEBATh CPOK MOJIB30BAHMSA JOKYMEHTAMU;

€) moJydaTh TeMmarudyeckue, Qaxrorpaduueckue, yTOUHsIOIWME H Oubinorpapuueckue
CrpaBKu Ha ocHOBe (hoH1a OHOIMOTEKH;

) Y9aCTBOBATh B MEPONPUSITUSX, TIPOBOJUMBIX OMOJIHOTEKON;

3) oOpamarees VIS pazpelieHus KOHQIUKTHOHN CATYalliH K IMPEKTOPY IIKOJIbI.

3.2 MoJab30BaTe]IH KOJLHOMH 0HO/IHOTEKH 00513aHbI:

a) co0JII01aTh MpaBWiIa M0JIb30BaHMUS MIKOIBHON OUOIMOTEKOIM;

6) Gepe’kHO OTHOCHTHCS K MPOM3BEACHUSIM IeyaTu (He BBIPBIBATH, HE 3arudarth CTPaHML, HE
JleNlaTh B KHHUTaX MOJYEPKUBAHMSA, MTOMETKH), UHBIM JOKYMEHTAM Ha Pa3/IM4HBIX HOCHTESX,
000py 10BaHUIO, UHBEHTAPIO;

B) HOIEPXKUBATH TOPSAOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM A0CTyIE OHOIMOTEKH,
PAacIoIOJKEHHsI KapTOYEK B KaTajlorax M KapToTeKax;

I') MOJAB30BATHCS LEHHBIMU M CIIPABOYHBIMH JOKYMEHTAMH TOJILKO B IOMEIIEHUH OUOIHOTEKH
(YMTATIBEHOM 3aJIe);

1) paclUCHIBATBCS B YHUTATEILCKOM (OPMYJSpe 3a KaXIbld IOJNYYEHHBIH JIOKYMEHT
(uckirouenue: obyyarommecs 1—4 Kiaccos);

’K) BO3BpAIIATh JOKYMEHTBI B IIKOJIbHYIO OMOJIMOTEKY B yCTaHOBJICHHBIE CPOKH;

3.3 [Tops 10K NOJIL30BAHHUS IIKOJILHOH OHOIHOTEKOIH:

a) 3alKCh B IIKOJBHYIO OMOIMOTEKY 00YyYalomuxcs MpOU3BOIUTCS 10 CIMCOYHOMY COCTaBY
Kjacca, IeJarormyecKuX M MHBIX pPalOTHUKOB IIKOJBl - B HMHIMBHIYaJlIbHOM IOpSJIKE,
poauTeneii (MHBIX 3aKOHHBIX MpecTaBuTeeit) 00yqalomuxcs — M0 MacinopTy,;

0) nepeperucTpaliys 1ojb30BaTeIci MKOJAHONW OMOIMOTEKH NPOU3BOJAUTCS €IKETOIHO;

B) JIOKYMEHTOM, [OJATBEPMCIAIOIIUM TpaBO  TOJb30BaHUs  OMOJIMOTEKOH, sBJISETCS
4YHUTATEIbCKHIT POpMYJISp;

r) ynTateabckuit GpopmyJisip GUKCHPYET AaTy BBIJAAUM MONB30BATENIO JOKYMEHTOB M3 (oHjia
OuOIMOTEKH U UX BO3BpallleHUs B OMOINOTEKY. ‘

3.4 Tlopsiaok nosb3oBanusi a0oHEeMEHTOM:

a) MOJIB30BATEIN MMEIOT MPABO MOJYYUTh Ha JOM M3 MHOTOTOMHBIX H3/IaHuMii He Oonee JBYX
IK3EMIUISIPOB JOKYMEHTOB OJIHOBPEMEHHO;

0) MaKCHMasbHbIE CPOKH TOJIL30BaHUS JOKYMEHTaMM:

— yueOHUKH, yueOHbIe MTocoOust — y4eOHbIN roj;

— HayYHO-TIONYJIApHAs, O3HABATEIbHAs, Xy JOJKECTBEHHAs iuTeparypa — 14 JHei;

— NEPHOMYECKHE U3IaHMS, U3/[aHHsl TOBBIIIEHHOTO cripoca — 7 THEH

B) TMOJB30BATEIM MOTYT MPOMIMTHL CPOK MOJb30BAaHUS JIOKYMEHTaMM, €C/IM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI JAPYIUX MOJNB30BATEIICH.



3.5 llopsii0K MOJIL30BAHHS YHTAJIBHBIM 32J10M:

a) IOKYMEHTBI, Ipe/IHa3HaYeHHbIE /Ul padOThl B UUTAJILHOM 3ajie, Ha JIOM He BBIJAIOTCS;

0) SHUMKIONEIWH, CIPABOYHMKM, pEJKHE, [EHHBIE M WMEIOIHECs B EAMHCTBEHHOM
SK3EMILIIPE JOKYMEHTBI BBIZAIOTCS TOJABKO JUIsl paboThl B UATAILHOM 3aJI€;

4. Obsazannocmu GuUbOIUOMEKH RO OOCAYIHCUBAHUIO HUmMamenell.

4.1. OOcnyxuBaTh uyuTaTe/ed B coOTBeTCTBUM ¢ [lpaBmiiamu mosib3oBaHust GUOIMOTEKOIN,
KOTOpBIE JI0JKHBI OBITH pa3MeLEHb! B IOCTYITHOM JIUIS O3HAKOMJIEHHS MECTE.

4.2. Co3naBath OJ1aronpusITHbIE YCIOBUS JJ1st paboThl unTaTeneil B GubanoTexe.

4.3. He ucnonp30BaTh CBEJCHNUSA O YHTATEISX, UX HHTEPECOB B MHBIX IIEJIAX, KPOME HAYUHBIX H
OHOIHOTEYHO - IPOU3BOACTBEHHBIX.

4.4. /laBaTh NOIHYIO HHPOPMALIMIO YUTATEISIM O HATHYHK JTIOKYMEHTOB B (hOH/I€.

4.5. OkaspIBaTh MOMOIIb YATATEISM B BEIOOpE HEOOXOIMMOI JINTEpaTyphI.

4.6. IlpenoctaBiaTh YHTaTENAM BO3MOXKHOCTH [OJIB30BAHHS KaTajlOraMH, KapTOTEKaMH,
OnbanorpaduyeckumMu U HHGOPMALMOHHBIMU MaTepHalIaMHu.

4.7. CucremMarnyecku MHPOPMHUPOBATL YMTATENEH O BHOBD MOCTYIHMBIIMX JJOKYMEHTAX.

4.8. CucTeMaTHYECKH CIIEUTh 32 CBOEBPEMEHHBIM BO3BPATOM B OMOJIHMOTEKY JIOKYMEHTOB M3
(bonna u 3a BeIONIHEHUEM YnTaTeIIMu [IpaBun monbs3oBaHus OMOIMOTEKOM.

5. Peastcum padomol.

5.1 Pesxxum paGothl mKONBHONH OMOIMOTEKH omnpeenseTcs OUOIHOTEKapeM B COOTBETCTBHH C
MpaBWIaMH BHYTPEHHETO pacropsjiKa IIKOJIbL: MoHeaeabHUK — msaTHUua: 8.00-17.00 u., oben:
12.00-13.00 y. Ilpu onpenenenun pexxuma paGorbl OGUOIHMOTEKH NpeayCMaTPUBACTCS
BBIJIC/IEHHE:  JBYX  4YacoB  pabo4yero  BpeMEHH  €XKEJHEBHO HAa  BBITIOJIHEHHE
BHYTpHOMOIMOTEYHON paboThl; OAHOrO pasza B MeCSIl — CAHMTApHOrO JHS, B KOTOPbIii
00C/Iy’)KHBaHUE TMOJIB30BATEICH HE IPOM3BOAMTCH, HE MEHEe OJHOro pasa B MeCsl —
METOIMYECKOTO JIHA.

52 Jlna oOecnedenus Au(PEPEeHIMPOBAHHOTO MOAX0AA K OOC/HYKMBAHUIO uWTATE/EH
cocrasnseTcs rpaduk noceuieHus 6UGIMOTEKH 1Mo Ki1accam.
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